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Literacy Shelf 2
	Item
	Description
	Components

	Quick Word Handbook

(1994-2002)


	Alphabetical listings of high-frequency writing words.
	Handbook for Beginning Writers (purple) (grades 1-2)
Handbook for Everyday Writers (yellow) (grades 2+)
Handbook for Practical Writing (aqua) (grades 7+)


	Quick Write Handbook for Everyday Writers

(2004)


	Reference for major forms of writing and essential grammar, usage and mechanics skills.

Intermediate and advanced books include planning and gathering information prior to writing.


	Beginning (purple)
Intermediate (green)
Advanced (red)

	Lessons in Writing Sentences Book Two

(1997)

	Variety of exercises.
	Also located on ESL Shelf 4 Intermediate Reading/ Writing

	(Contemporary’s) Exercising Your English-Language Skills for Developing Writers
Book 3: Sentence Types, Style and Diction, Paragraph Structure
(1991)


	Language skills essential to effective writing.

Variety of exercises. 
	Book 1:  Basic Sentence Structure, Grammar, Usage
               (Located on Literacy Shelf 3 Grammar)

Book 2:  Spelling, Capitalization, Punctuation

               (Located on Literacy Shelf 3 Vocabulary/

                Spelling)
Book 3:  Sentence Types, Style and Diction,

               Paragraph Structure
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	Writing It Down: Writing Skills for Everyday Life
(1989)


	Basics of everyday writing for beginning readers.

Goal is to communicate in standard written English in those situations in which it is expected.
Small incremental steps—starts with handwriting, to complete sentences, to writing paragraphs.

Uses practical exercises for everyday situations.
Includes lists, forms, calendar, notes, letters, applications, + .

	

	Writing to Others
(1986)


	Practice with everyday writing in real-life situations.

Non-sequential lessons for different types of writing.

Includes notes, letters (personal, business, job application), invitations, public announcements, + .
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